
2017-2018 Academic Year Bloomington Press Club Internships 
 
If you have completed at least your sophomore year by May 2017 at Indiana University-
Bloomington, and want an opportunity to:  

 Increase your communications skills 
 Establish contacts, 
 Gain experience, and 
 Serve the local community, 

then, you are invited to apply for a communication internship at either Big Brothers Big 
Sisters or Stone Belt (see descriptions on the next pages) for the 2017-2018 academic 
year.  These two Internships are sponsored by the Bloomington Press Club in cooperation 
with the United Way of Monroe County. 
 
The stipend for the internship is $1,000, for which 150 hours of work are required during the 
next academic year.  
 
The work schedule will be arranged by the student and the agency. The candidates selected 
will be assigned a mentor to serve as adviser and liaison among the agency, the Press Club 
and the students.  The mentor will hold an initial meeting with the students and the agency 
representatives where the work schedule/working relationship will be established by late 
August 2017.  The mentor and the students will maintain contact as warranted throughout 
the internship.  At the end of the internship, the students will submit a final written report 
on the internship experience to the Press Club.  They will also be asked to attend a Press 
Club meeting at the end of April 2018 to describe briefly the internship to the members. 
 
Position descriptions are attached. After reviewing applications and interviewing finalists 

in person in mid-April, the Press Club Internship Committee will select the interns.  
 
Name___________________________________________________________ IU ID# ______________________________ 
  
Major ______________________________________       Year in School 2017-2018 (underline one below)   
 
  Junior    Senior    Graduate Student 
 
Local Address __________________________________________________________Zip____________________ 
 
Cell Phone ___________________________________ Email _______________________________________ 
 
Please write a short statement explaining what you are seeking in the internship 
experience and why you think you would be a good fit for either or both of the agencies. 
 
Send this application with your written statement and a current résumé (as one 
attachment) in PDF format, to: Jack Dvorak, Bloomington Press Club Internship 
Committee Chair: dvorakj@indiana.edu     Application deadline:  Thursday, March 30, at  
5 p.m.     
 Notification of Finalists:  About one week after the deadline.... 

mailto:dvorakj@indiana.edu


 

Big Brothers Big Sisters of South Central Indiana 

 
Mark Voland, Executive Director 

 

Listed below are some of the duties and expectations of the communications internship 

position. The intern will assist professional staff with marketing and communication to 

reach the general public, donors, volunteers, and clients. Duties include, but are not 

limited to, the following: 

 

 Compile, write and edit the agency newsletter. This is a monthly publication for our 

donors, volunteers, the children we serve and our community supporters. 

 Responsible for distribution of newsletter (via mail and e-mail) 

 Responsible for assisting with our social media and monitoring the website 

 Write, edit and distribute press releases 

 Assist with planning and promotion of the agency’s events and activities 

 Publicize volunteer recruitment information sessions 

 Assist with planning and promoting National Mentor Month 

 Assist with Bowl for Kids’ Sake website and marketing materials 

 

The purpose for this important position is to provide significant experiential learning for 

the intern. The student will gain experience in a professional setting and have the 

opportunity to apply classroom learning in a working environment, preparing for one’s 

future employment in the field of marketing and communications.  

 

The goal for our agency is to fill a valuable position within our organization that will 

strategically assist us in attaining our objective of reaching more children in our 

community. The Press Club Intern will have a major role within the organization, thereby 

gaining substantial work experience that will have an imperative impact on the agency 

and community as a whole. 

 

The intern will report to the Executive Director and work closely with program and fund 

development staff, being an integral part of our agency staff meetings. 



Stone Belt 

 
Stone Belt is one of the oldest and largest service providers for individuals with 

developmental disabilities in south-central Indiana, serving more than 1,400 clients in 

Monroe, Lawrence, and Bartholomew counties. We believe in the uniqueness, worth and 

right to self-determination of every individual. Therefore, it is our mission, in partnership 

with the community, to prepare, empower, and support individuals with developmental 

disabilities and their families to participate fully in the life of the community. We value 

Stone Belt's tradition of excellence and leadership founded on our belief that everyone 

deserves dignity, self-worth, and the right to self-determination. 

 

Stone Belt has a full-time communications manager with experience in newspaper editing 

and online publications and a master’s degree in new media journalism. She oversees an 

extensive number of agency publications. Our proposal is for the Press Club intern to 

work under the direction of this seasoned professional and execute one of our major 

publications.  

 

Each year, we create a printed and electronically reproduced report on the fiscal year to 

present to clients, staff, donors, board members, and the community. This report is a 

culmination of activities and events, photographs, and stories with a common theme. It 

also includes financial and donor data. 

 

For the 2017-2018 academic year, we request a communications intern to create a 

concept for the 2018 Annual Report and an action plan for implementing that concept. 

Throughout the year, the communications intern would spend designated hours 

organizing resources, creating content, gathering photos from agency sources and 

generating a design plan for the finished product. A small portion of the intern’s time 

could include communication and marketing activities as deemed necessary by the 

communications manager. Those activities could include writing social media posts, 

taking and editing photographs, and providing support for the department. 

 

The communications intern will report to the communications manager at the end of each 

week to update on the project’s status. By the end of the term, the intern will have 

generated content and planned the design on a finish printed and electronic product, 

specifically the 2018 Annual Report. 
  

 


